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Submit & Print

April 27, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Kanchana Sarala devi,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated
Learning Program. This is a scholarship program customized as a robust academic and training program which
will enable you to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Your date of
joining will be intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited
(“Wipro or “Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing
study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated
Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that
prepares you to participate in projects at the Company as part of this learning program. This robust academic
program will also enable you to obtain M.Tech degree from one of the premier engineering
Institution/university upon successful completion of the course.
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2. Duration:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the
academic program. You will be enrolled into the academic program within 12 months from date of joining.
Unless the Company extends the period of your study in writing, which is done solely at the discretion of the
Company, your enrolment would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar
Trainee – Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by
the Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to
get additional coverage for a nominal and highly negotiated premium. More details on the policy are
available in My Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly
negotiated premium. More details on the policy are available on My Policies Section in myWipro, the HR
portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your
marital/family status towards the base sum insured premium. 10% of the claim amount would need to be borne
by the employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium.
More details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required
under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of
your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required,
shall be deducted from your Scholarship and benefits according to applicable laws and regulations.
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Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a
comprehensive social security program in the event of medical contingencies, such as sickness, maternity,
death or disablement due to employment injury and occupational disease. This scheme provides access to
medical treatment, medical facilities, cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into
the academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first
month scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the
event you leave the organization within 12 months from the date of joining, payment processed under Joining
bonus shall be recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and
punctuality in attendance. Your continued enrolment in the course, will be at the discretion of the Company, and
is subject to satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you
would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the
Company may at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you
centrally along with your scholarship during the course of each semester. The allowance will be subject to tax.
Book allowance is applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma
with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program
(“Training Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for
developing your skills and knowledge. This included technical training, in various formats, both online
and offline and practical experience in various projects. The Company invests on your behalf for the
cost of these trainings. Should you discontinue the WILP program or your enrolment with WILP is
cancelled for any reason whatsoever before the completion of 60 months from the date of joining, the
training expenses of INR 75,000/-(Rupees Seventy five thousand only) will have to be paid by you
as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects.
The broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start
working on real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with
Wipro for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital &
Cyber security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and
decision of the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per
semester over 7 semesters.

th
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vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and
techniques in projects.

viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment
component, quiz, mid-semester examination and comprehension examination. All evaluation
components are mandatory for securing a pass grade in a course as prescribed by the partnering
institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University
at the beginning of each semester. In the normal course, one session of 2 hours duration per course per
contact class is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company
from time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is
subjected to change based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to
ensure that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and
the faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and
other similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension
exams for any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and
when the next batch is organized. In such cases, rules and regulations governing academic programs at
that time would be applicable. In addition, additional semesters fees are to be borne by you as
prescribed by the University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a
letter grade which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from
WILP Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the
dissertation. Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the
Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating
institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the
participating University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional
work culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their
studies and also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the
collaborating University, in recognition of your successfully completing the course.
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collaborating University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of
the M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project
works carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change
based on the prevailing situation/university norms declared from time to time. Decision of the University
would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the
program. In addition to your study and academic requirements, you are required to engage yourself
exclusively in the work assigned by Wipro and shall not take up any independent or individual
assignments (whether part time or full time, in an advisory capacity or otherwise) directly or indirectly
without the express written consent of Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period
of one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or
to accept enrolment and/or employment with any competitor, supplier or any customer with whom
you have a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with
any competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of
any type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand
Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be
modified, from time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are
placed, with a high standard of initiative and efficiency. This is critical and Company has zero tolerance
towards any deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval
from the Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by
word of mouth or otherwise, particulars or details of work - process, technical know-how, research
carried out, security arrangements, or administrative and/or organizational matters of confidential or
secret nature which you may come across during your academic study or become known to you by virtue
of your undergoing study under WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are
updated/modified on a periodic basis and new policies may be introduced and notified to Scholar
Trainees from time to time and you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of
Wipro, as secret and confidential and do not use or disclose any such Confidential Information except as
may be required under obligation of law or as may be required by WILP/Wipro and in the course of your
association with WILP. This covenant shall endure during your association and beyond the cessation of
your association with WILP (irrespective of the circumstances of, or the reasons for, the cessation).
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vii. In connection with your association with Wipro as part of the WILP and during the term of your
association upon conception or creation, you shall disclose and assign to Wipro as its exclusive property,
all inventions, ideas, concepts, discoveries, techniques, and improvements (including without limitation
legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business or academic session
hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in
relation to the operation of the WILP/Wipro, such developments will be fully communicated to the WILP
academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of
documents to facilitate the assignment of such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of
Wipro, as secret and confidential and do not use or disclose any such Confidential Information except as
may be required under obligation of law or as may be required by Wipro and in the course of your
enrolment. This covenant shall endure during your enrolment and beyond the cessation of your
enrolment with Wipro (irrespective of the circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have
an obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or
non-compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques,
and improvements (including without limitation legal documents, training materials, computer software and
associated materials) developed or conceived by you solely or jointly with others (whether or not during
business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its
office or operation and WILP classes are running in the particular location, in India, without enhancing the
scholarship amount. Additionally, during this study period, you may be assigned/allocated to projects
(billable/support roles) of any Technology/Client as per Organizational requirement. On placement of this
nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your
enrolment with WILP may be temporarily placed on suspension without payment of scholarship amount,
for such period as Wipro may deem fit. If the charges against you are proved to be true, your enrolment
may be immediately cancelled , without any notice or payment of scholarship in lieu of notice not
withstanding any clause of this letter of enrolment. It is clarified that this clause is without prejudice to
Wipro’s rights to enforce the Training Agreement duly signed by you even after cancellation of your
enrolment for whatever reasons as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s
right to enforce the Training Agreement, Wipro shall have the right to terminate your academic study
without any notice or payment of scholarship in lieu thereof, if any declaration given or information
furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed any
material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP,
if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate
effect and we reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment Company reserves the right at its sole discretion
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Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion
to cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days)
notice or one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies
during the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be
decided by the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You
may also be called upon to attend academic study as and when required on holidays and in any shifts
during the day, as may be scheduled in accordance with the convenience of the organizing team of the
WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and
university guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual
Instructor Led Training) and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false
declaration or wilfully suppressed any material information. If you have, you will be liable for cancellation
of enrolment from the WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if
any of the provisions of this letter are declared or found to be void or unenforceable due to any reason
whatsoever, the remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from
enrolling under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These
policies are updated / modified on a periodic basis and new policies may be introduced and notified to
the Scholar Trainees from time to time. You agree to comply with all policies as modified from time to
time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature,
drawings or records, etc. belonging to Wipro/the Academy or relating to its business and shall not make
or retain any copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic
study in accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on
such assignments shall be treated as a refusal to work and may result in termination of your enrolment or
other disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program.

Pl fi th t th b t t bl t d th t t th l t b i i

Application FAQs (https://icims.help/candidate-faq)
Software Powered by iCIMS

www.icims.com (http://www.icims.com/platform_help?
utm_source=platform&utm_medium=link&utm_content=page1&utm_campaign=platform%20help)

Wipro does not charge any fee at any stage of the recruitment process and has not authorized
agencies/partners to collect any fee for recruitment. If you encounter any suspicious mail, advertisements,
or persons who offer jobs at Wipro, please do let us know by contacting us on

helpdesk.recruitment@wipro.com (mailto:helpdesk.recruitment@wipro.com).

We are an Equal Opportunity Employer. All qualified applicants will receive consideration for employment
without regard to race, color, caste, creed, religion, gender, marital status, age, ethnic and national origin,
gender identity, gender expression, sexual orientation, political orientation, disability status, protected
veteran status, or any other characteristic protected by law. Any complaints or concerns regarding
unethical/unfair hiring practices should be directed to our Ombuds Group

www.wiproombuds.com (www.wiproombuds.com)

Fraud Awareness (/fraud-awareness) FAQs (/faqs) Contact Us (/contact-us)
Hiring Process (/hiring-process) Site Map (/site-map)

© 2022 Wipro Limited Wipro.com (https://www.wipro.com/)
Privacy Statement (/privacy-statement) Terms of use (/terms-of-use)

   
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Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a
copy of this letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I



SSL/TA/APP/22-2023/15496

Date: 28-Mar-2023

Ms. vasantha kalyani

Kadapa

APPOINTMENT LETTER ON FIXED TERM CONTRACT BASIS

Dear vasantha kalyani,

With reference to the interview you had with us, we are pleased to appoint you in our

organization on a fixed term contract as Relationship Officer - Retail Sales (in Officer

Grade) for Retail Sales Department on following terms and conditions:

Tenure:

The tenure of this Contract is for the period of 12 months starting from 05-Apr-2023 to
05-Apr-2024. Any further extension of your contract shall be at the complete discretion
of the Company. 

Location:

You will be initially posted at our office in Kadapa (1902 | Yerramukkapalli (Cuddapah))

till further instructions.

Remuneration:

Your total cost to company will be Rs.200,004/-p.a. (Rupees Two Lakh and Four Only).

A detailed break up of your compensation has been attached herewith in the affixed 

Annexure.

Important note:-

a) Your remuneration is a confidential matter between you and the Company, and the
Company shall view any breach of confidentiality with utmost seriousness, warranting
initiation of disciplinary action against you including termination of service.

b) The Company shall deduct taxes and other statutory dues as may be applicable from
time to time from the remuneration payable to you. 

c) The Company shall also be entitled to deduct any sum as may be recoverable from you
from time to time as per Company’s policies from time to time. 



Duties & Responsibilities:

Your duties and responsibilities will be communicated to you by your reporting manager.

The Company shall have the authority to determine and may change from time to time the

portfolio of your duties and responsibilities in the Company, which you shall diligently

perform.

You shall perform, observe and conform to such duties, directions and instructions given

to you by your superiors in connection with the business of the Company / Group Company

diligently and faithfully.

Background Checks:

Relieving letter of the previous employer to be submitted within 45 days from joining the

Organisation. The Company shall conduct a background verification of all records / references

provided by you. Your employment in this company shall be subject to your background check,

records being clear and free from any ambiguity. Company reserves the right to call upon you to

furnish additional documentation or supporting information in this regard, as and when considered

necessary.

Insurance Coverage:

You will be covered under Employee State Insurance Coverage (only if your gross salary is

equal or below Rs.21,000/- monthly) or Group Mediclaim Policy as per the terms &

conditions prescribe in the respective Policy.

Leave:

You will be entitled only for Earned Leave @ 1.5 days per month during the tenure of this

contract. Please note that leave is not a matter of right. Leave may be availed subject to

sanction by the competent authority and availability of balance in your leave account.

Leave cannot be accumulated and will lapse at the end of expiry of the contract. 

Transfer:

An employee can be transferred to any Department, Office or Establishment forming part

of our organization or to any of our Group companies / Subsidiaries in India or abroad,

depending upon the requirements of business or as may be deemed fit by the

management.

Separation: 

The Company may at its discretion terminate the contractual appointment by giving one

month’s notice or one month’s Gross salary in lieu thereof. Similarly, if you decide to

resign from the Company’ Services, you are required to give one month’s notice or one

month’s fixed Gross salary in lieu thereof.

Upon end of contract period, you are not entitled to seek an extension of contract period
or seek permanent employment with us.



Notwithstanding this, in the event of the project/work/deputation for which you are being
employed terminates before the aforementioned end of Contract period, this Contract
shall be co-terminus with the project/work. Any further extension of your contract shall
be at complete discretion of the Company. 

Termination:

a. The Company reserves the right to terminate your Contract without notice or
payment in lieu of notice on grounds of non-performance or in case you are guilty
of misconduct or negligence in your duties, or in case you have undertaken outside
employment for remuneration without prior written permission of the Company. 

b. Reasons for Termination of Contract shall include, but not limited to:
i. Insubordination or disobedience, whether alone or in combination with

others, to any lawful and reasonable order of a superior; 
ii. Theft, fraud, or dishonesty in connection with the Company or SBI business

or property; 
iii. Taking or giving bribes or any illegal gratification;
iv. Remaining on unauthorized absence without intimation continuously for a

period exceeding 7 days; 
v. Repeated late attendance;
vi. Repeated breach of any law applicable to the establishment;
vii. Riotous or disorderly behavior during working hours at the establishments of

the Company/SBI or any act subversive of discipline; 
viii. Repeated negligence or neglect of work;
ix. Unauthorized disclosure of information regarding the affairs of the

company, SBI or any of its customers or any other person connected with
the business of the company or SBI which is confidential or the disclosure of
which is likely to be prejudicial to the interests of the company or SBI. 

x. Damage or attempt to cause damage to the property of the company or SBI
or any of its customers 

xi. Violation of Insider Trading Code defined by the Company
xii. Misbehavior towards customers and employees of the company or SBI on

official business related activities.
xiii. Making a false statement in any document pertaining to or in connection

with employment in Company; 
xiv. Conviction by criminal Court of Law for an offence involving moral

turpitude; 
xv. Sexual harassment or intimidation of employees.

c. If, at any time in our opinion, which is final in this matter, you are insolvent or found guilty
of dishonesty, disobedience, disorderly behavior, negligence, indiscipline, absence from
duty without permission or of any other conduct considered by us detrimental to our
interests, or of violation of one or more terms of this letter, your services may be
terminated without notice.

Declaration of HLC Code / License / Registration Code etc.

a. You are required to disclose, surrender and close all your licenses, connector code and any
other third-party license / registration code, etc. which have been allocated/possessed for
business mobilization purposes with any NBFC’s, Banks or Financial Institutions held either
by yourself, any of your family members/relatives and/or any other acquaintance.



b. Further, during your services with SBICAP Securities Limited, you, any of your family
members/relatives and/or any other acquaintance shall not apply nor shall possess any
licenses, connector codes or any other third-party license / registration code, etc. with any
NBFC’s, Banks or Financial Institutions and shall not engage directly or indirectly into any
loan sourcing activities / Businesses. You will source accounts / business solely for SBICAP
Securities Limited.

c. You shall not, without our prior written permission carry out on any business, or enter into
any business transaction for any part of your time, in any capacity or are employed by, any
other firm, company or person. You will devote your whole time and attention to your
duties to promote the interests of the Company.

d. Breach of the above terms shall render you liable for relevant disciplinary action which may
lead to termination of services without notice.

Company Property:

a. You shall be responsible for protecting the property of the Company entrusted to you in the
due discharge of your duties and shall indemnify the Company when there is a loss of any
kind to the said property.

b. Before cessation of your Contract, you shall immediately surrender to the company all files,
books, magazines, reports, documents, manuals, audio and videotapes, floppies & discs and
any other knowledge database entrusted to you in the course of your Contract.

c. You shall be responsible for the safekeeping and return, in good condition and order, of all
the Company property(s), documents, brochures, books, presentations, reports etc. which
may be in your use, custody or charge.

Confidentiality:

a. You shall not, either during or after your Contract with us, divulge or utilize any
confidential information belonging to the Company that may have come to your knowledge
and you shall, both during and after your Contract, take all reasonable precautions to keep
all such information confidential. 

b. You shall not reproduce, store in a retrieval system or transmit in any form or by any
means- electronic, mechanical, photocopying, recording, scanning or otherwise – any
copyrighted material which is the property of the company for your own benefit or for the
benefit of any third party either during the course of your Contract or on your separation.

Exclusion of Other Occupations:

You shall not, without our prior written permission carry on any business, or enter into any business

transaction for any part of your time, in any capacity or are employed by, any other firm, company

or person. You will devote your whole time and attention to your duties to promote the interests of

the Company

Prohibition on Unauthorized Dealing:

You shall not enter into any commitments or dealings on behalf of the company for which you have

no express authority nor alter or be a party to any alteration of any principle or policy of the

Company or exceed the authority or discretion vested in you without the previous sanction of the

Company or those in authority over you.

Disputes:



Any dispute(s) between you and the Company of whatsoever nature will be subject to the

appropriate courts in Mumbai Jurisdiction only.

Change in the Personal Details:

You shall intimate the Company about any change of your residential address (permanent and / or

current), qualification and other personal details within five days from the date of Change of such

details. Your residential address records with the company will be treated as official address and

will be used for all official communications with you. In case of non-intimation of change in your

residential address to the company, any correspondence to your last known address shall be treated

as deemed service.

Any other terms and conditions contained herein shall be read along with the instructions,

guidelines, policies, etc. and amendments thereof as presently applicable to you and as may be

amended from time to time and as may be made applicable to you by the Company subsequently

during the course of your Contract.

Please signify your acceptance of these terms and conditions of your contract by signing the
duplicate copy of this letter and returning the same to us for our company’s records.

Yours faithfully,

Sumit Ghosh

Head - Human Capital

Accepted

vasantha kalyani



Salary Offer

Name vasantha kalyani

Department Retail Sales

Grade Officer

Designation Relationship Officer - Retail Sales

Location Kadapa (1902 | Yerramukkapalli (Cuddapah))

Remuneration Details

MONTHLY ( Rs.) ANNUAL ( Rs.)

A. SALARY

a) Basic 6,667 80,004

b) HRA 3,334 40,008

c) Executive Allowance 4,237 50,844

Total 14,238 170,856

B. OTHER ALLOWANCES

a) Telephone Allowance 1,000 12,000

Total 1,000 12,000

GROSS SALARY * 15,238 182,856

C. STATUTORY BENEFITS

a)Provident Fund (Employer's Contribution) 1,429 17,148

b) Gratuity #

Total 1,429 17,148

TOTAL CTC (A+B+C) 16,667 200,004

Your Net Take Home would be subject to the following deduction from the Gross Salary *

i) EPF Deduction                                                                                  ii) ESIC Deduction

iii) Group Mediclaim Insurance Premium  (for dependants)

iv) Income Tax As applicable

v) Professional tax as offered in State



May 25 2023                             HR/BP/HC_APP852761

Ms. Mamuduru Pallavi
Ankupalli, , Nellore(D), Andhra pradesh. 524345,
 podhalakuru(M),
Nellore,524345 
 

Letter of Appointment
Dear Mamuduru,

1.0 Appointment:      We       are      pleased     to     offer        you      an      Appointment     in     our     company   as 
“Trainee Process Consultant” The details of your entitlements and   your salary are as per Annexure–II. 

2.0 Date of Appointment: Your effective date of Appointment will be on or before May 25 2023. Any change in the date of
joining  will  be  communicated to  you at  the aforementioned contact    details  and such change will  be  at  our  sole
discretion and without any liability on Sagility India Private Limited.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will report to the
respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty–
  4.1 Proof of age;
  4.2 Certificates supplementing your SSLC (10th Standard) and highest educational / professional 
            Qualification attainments;
  4.3 Appointment & Relieving letter of your previous employer, as applicable;
  4.4 8 (eight) passport sized photographs;
  4.5 Form 16 or any other authenticated document supplementing your earnings and income tax

deduction / Paid in the current financial year; PAN Card Copy.
  4.6 Photocopy of Passport, if available.
  4.7 Photocopy of your Aadhaar Card with number
  4.8 PF No. / UAN (Universal Account Number) of previous employment.
  4.9 ESIC Number of previous employment.
  4.10      Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached here with as
Annexure – I.  The said terms shall (and as maybe modified from time to time) be applicable to you.    

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

                                         
Vijay B S
Manager - Human Resources
Sagility India Private Limited                  I have read the Appointment Letter and I fully understand and

accept the terms & conditions contained herein

Signature: ________________________
Name:    ________________________
Date:     ________________________

Encl: Annexure – I & II                  

                                                                       

  

Sagility India Private Limited
(Formerly Berkmeer India Private Limited)

Registered Office - No. 23 & 24, AMR Tech Park, Building 2A, First Floor, Hongasandara Village, Off Hosur Road,
Bommanahalli, Bengaluru – 560068 India

Corporate Identity Number: U72900KA2021PTC150054, Tel. No. 080-71251500,
Website: www.SagilityHealth.com

DocuSign Envelope ID: 5A74DF8F-6047-4C36-84E5-1888FB85C108

M Pallavi

5/25/2023



Annexure- I Terms and Conditions of your appointment:

1.1 Remuneration Details:  The details of your entitlements and your salary are as
per  Annexure  –  II.  Besides  salary,  you  will  be  entitled  to  other  benefits  and
privileges as per company’s policy, which the company may from time to time
introduce.

1.1.1 You will also be entitled to contributory provident fund and gratuity as per the
rules and regulations of the company, subject to statutory provisions.

1.1.2 Deductions  as  applicable  under  law,  namely  tax  deduction  at  source,  fringe
benefit tax etc, shall be made on the salary month on month.

1.1.3 Employees are required to submit their tax planning and investment plans for a
given financial year to the company at the notified time and shall when called for
submit proof of the investments in the form and manner acceptable to the Income
Tax authorities.  In the absence of the same, the company reserves its right to
make the deductions in the available time frame in the on-going year.

1.1.4 You will be governed at all times by the policies, procedures and guidelines of the
company  related  to  salary,  allowances,  benefits  and  perquisites  which  are
specified in this letter of appointment. Further, the Management may modify or
change such allowances, benefits and perquisites from time to time, in accordance
with its policies.

1.1.5 Also, you are required to keep your salary information confidential at all times
and not to disclose to anybody in the company or to outside agency.

2.0 The other terms and conditions of your appointment are as follows:
2.1 Training: You will be initially, on training for a period of twelve months from the

date  of  your  appointment.  Please  note  that  the  following  special  terms  and
conditions of service are applicable to you, only during the period of training.

2.1.1 Your continuation in the service of the company is subject to your satisfactory
performance during the period of  training and that the company reserves its
rights to terminate your services in the event that your performance is found un-
satisfactory

2.1.2 You shall be entitled for a cumulative annual / earned leaves of 30 days, as per
the Sagility India Private Limited employee leave policy. However during the first
6  months  of  service,  you  are  not  encouraged  to  avail  leave  even  though the
earned / annual leave shall accrue to your account as per the Employee leave
policy from time to time.

2.1.3 You will  deemed to be confirmed on completion of  12 months of satisfactory
completion  of  your  training  unless  otherwise  communicated  to  you  by  the
company  in  writing.  During  the  period  of  training  your  services  may  be
terminated at the discretion of the management, with or without assigning any
reason, with a week’s notice or one week’s basic salary in lieu of notice. During
this period, you may also resign your appointment with one month’s notice or
payment of  one month’s basic salary in lieu of notice,  at  the discretion of  the
company.
Proviso:  Provided,  however,  that  the  above  requirement  may  be  altered  /
modified in such manner as may be necessary for the company to discharge it’s
existing and forthcoming obligations.

2.1.4 Please note that in the event of your not joining the Company on or before the
date  mentioned in this  letter  of  appointment,  this  letter  of  appointment  shall
automatically stand revoked

2.2 Work Week: The standard work week is Monday to Friday / Saturday. You will
be given day off(s) in a week as per the policy of the company.  However, the
actual day off(s) may vary from week to week in view of the nature of business of
the company and the exigencies of work.

2.3 Regular Appointment: On satisfactory completion of your probation you will be
considered for regular  employment  in  the Company.  On being confirmed,  the
notice  period  for  termination  of  service  on  either  side  will  be  Two  month,
however your continuation in the service of the company is still subject to your
satisfactory performance during the period of employment. Your services may be
terminated at the discretion of the management, with or without assigning any
reason, with Two month’s notice or  Two month’s basic salary in lieu of notice.
Similarly, during this period you may also resign your appointment with Two
month’s notice or payment of Two month’s basic salary in lieu of notice, at the
discretion of the company.
Provision:  Provided,  however,  that the  above  requirement  for  notice  may be
altered  /  modified  in  such  manner  as  may be  necessary  for  the  company to
discharge it’s existing and forthcoming obligations.

2.4 Confidentiality: You shall not, as per the terms of the non-disclosure agreement
(NDA) signed by you and the terms herein, during employment or after cessation
of employment, divulge, disclose or impart to any person/organization by word
or otherwise particulars or details of systems, procedures, technical know-how,
trade secret, administrative, financial or organizational matters pertaining to the
company, which you may become aware of by virtue of your employment in the
company. You shall maintain confidentiality at all times during the currency of
this letter of appointment and otherwise all information in accordance with the
company’s confidentiality policy and sign such agreements that the company may
require for the adequate protection of all its information. 

2.5 Intellectual Property: The rights to any invention, discovery or creation
of any system or method related to the company’s operation and arising
out of any work done in the course of your employment shall automatically
vest with the company. In this connection wherever required, the company
may obtain patent rights in its name (or jointly with others) based on the
fact of your invention, discovery or other creative effort. The company may
require you to sign invention assignment and such other agreements as
may be necessary for the company to obtain patents and/or register its
intellectual property rights. You will not, in any event be entitled to any
compensation  apart  from  as  aforesaid  for  such  acts.  Notwithstanding
anything contained herein and any rewards/compensation/performance
bonus or other acknowledgment of whichever kind,  shall  be deemed to
confer  on  you,  any  rights  towards  that  invention,  discovery,  process
improvement, or other intellectual property right in system or method.

2.6 Software & Legal Compliance:  The Company shall be the sole owner of
any  software  developed  by  you  during  your  employment  with  the
Organization,  having  rights  to  sell,  license,  and  control  duplication,
distribution and preparation of  deliveries of the software. You shall  not
claim any income nor benefit from any such development at any point of
time.  You  shall  also  sign  a  document  to  this  effect  if  required  by  the
company. Any duplication of licensed software is not allowed except for
backup or archival purpose. You shall ensure that the Company complies
with all  statutory and/ or legal requirements with regard to the area of
your responsibility. 

2.7                 Statutory Compliance: You shall strictly adhere to the applicable laws      
                       and regulations in India and other country (ies) including without

limitation work permits, immigration requirements, etc
2.8 Company Property:  You shall  take reasonable care in  maintaining and

protecting the assets, properties, facilities, software and hardware, if and
when provided by the company, for your use. On demand, you shall take
steps to return such assets,  properties  etc.,  back to the company in the
same condition as given, subject to normal wear and tear, on cessation of
employment  or  any  other  time,  as  may  be  required  by  the  Company.
Failing  this,  the  company  shall  be  entitled  to  recover  such  costs/
compensation as it may deem fit, keeping in view the cost of such assets,
properties etc.

2.9 Job Assignment: You may during the course of your employment be given
any assignment either arising out of the company’s business or that the
management in its subjective judgment deems fit with reference to your
skill sets, background, qualification or experience. Refusal to carry out such
assignments as are allotted to you solely on, amongst others, grounds that
it has not been part of your usual duties during your employment shall be
deemed  serious  misconduct  and  grounds  for  immediate  termination  of
employment. You will also not be entitled to any additional compensation
for carrying out any such assignments/job.

2.10 Transfer:
2.10.1 The company may in its business interest transfer you to any of its offices

in India or overseas or to any subsidiary or associate company, whether
now existing or still  to be formed, on such terms and conditions as  are
applicable to such transfer and as per the company’s policies.

2.10.2 Although the company will endeavour to ensure that such transfers do not
cause  any  disruption  to  your  status,  however  the  company  does  not
guarantee the continuation of any facility or perquisite in new situation.

2.10.3 In the event that you are deputed to perform work on / at client sites, you
hereby agree and undertake as follows: - 

2.10.3.1 that  you  shall  follow  and  be  governed  by  the  rules  and  regulations
applicable.

2.10.3.2 That  you shall  honour and  abide  by  the  requirements  under  the  work
permits  /  approvals /  consents  and all  related rules pertaining to your
deputation, including amongst others requirements under the applicable
VISA / Travel Program.

2.10.3.3 That  you  shall  indemnify  and  hold  harmless,  the  company,  from  all
liabilities arising out of any act / omission attributable to your negligence
or otherwise, whether arising in the course of employment or otherwise.

2.10.4 In  all  such  cases  of  transfer  you  shall  be  governed  by  the  company’s
transfer policy and procedure.

3.0 Other terms and conditions:

3.1 Working Hours – The business hours of the office are 9:30 A.M till 6:30
P.M and the company is operational on a 24/7/365 basis. You are expected
to report to work promptly at the scheduled time each day as per shift that
you are assigned to as required. This is for ensuring smooth conduct of
work as per the company’s policy.

3.2 Double Employment Prohibited:
3.2.1 You will devote full time and attention to the work of the company and will

not, during the tenure of your service, take any employment / assignment,
direct/indirect business or work, honorary or remuneratory except with
the prior permission of the management, in writing, in each case.

Sagility India Private Limited
(Formerly Berkmeer India Private Limited)

DocuSign Envelope ID: 5A74DF8F-6047-4C36-84E5-1888FB85C108



3.2.2 You will not seek membership of any local/public body without obtaining prior
permission of the management, in writing, in each case.

3.3 Contact Details: You will  keep us informed of any change in your residential
address, civil or marital status and other such matters.

3.4 Statutory  Deductions:  Taxes  and  other  deductions  such  as  Income  Tax,
Professional Tax and any other statutory payments would be to your account,
including but not limited to those based on the information on tax planning and
investment  plans for  a  given  financial  year  provided by  you  to the  Company
provided that you have, when called for by the Company, submitted proof of the
investments in the form and manner acceptable to the Income Tax authorities. In
the absence of the same, the company reserves it’s right to make the deductions
in the available time frame in the on-going year.

3.5 Company Regulations: You will be governed by the policies and the procedures,
in force, from time to time. You will also observe general decorum and discipline
and shall  be subject to  the same policies  and procedures as applicable to  the
regular employees of the company.

3.6 Verification:
3.6.1 Verification: Your  appointment  is  subject  to  satisfactory  verification  of  your

character, antecedents and testimonials. This appointment is based on the details
provided by you to the company.

3.7 Declarations & Representations: You are required to furnish, on your behalf
and if married, on behalf of your spouse, full details of any external directorships
held  and  any  personal  business  interests  including  but  not  limited  to
partnerships, shareholdings and trusteeships; involvement in any other business
ventures  involving  unlimited  liability;  personal  liabilities  in  connection  with
business activities; and involvement in other positions external to the Company
of those external Interests, including but not limited to involvement in political
and  non-political  associations.  You  also  represent  and  warrant  that  the
investment and tax returns and proof of the same shall be genuine and that in the
event that any of the same is found to be falsified or in any manner incorrect or
unacceptable, that you agree to abide by any action that the Company may, in its
discretion, initiate and as allowed under law and you shall indemnify and hold
the Company harmless from such act/omission attributable to you.

3.8 Annulment of Employment:  Please note that this letter of appointment shall
stand revoked automatically (whether you have accepted it or not) and if  you
have already commenced employment with the Company and your employment
will automatically terminate without giving rise to any claim for compensation or
damages  in  your  favor,  but  without  prejudice  to  the  Company’s  rights  and
remedies against you, in the following event/s:

3.8.1 if during the pre-employment or the post-employment background checks, the
checking agency gives a negative report; or

3.8.2 in the event of unsatisfactory result of any of the Section 3.7 events;
3.8.3 in the event you are charged and/or arrested on allegations of having committed

any offence, criminal, economic or otherwise;
3.9 Termination for Breach:  In the event of a breach of  any of the terms of the

appointment letter and more specifically in terms of breach of any confidentiality
obligations, the Company shall initiate disciplinary and such other action against
you  as  it  may  deem fit  and  allowed  under  law,  including  but  not  limited  to
suspension and / or immediate termination from employment.

4.0 Savings:  Notwithstanding  anything  contained  herein,  the  company  hereby
reserves it’s right in the following manner: - 

4.1 to proceed against you in such forum as it may deem fit in the event that you
commit any material breach of this letter of appointment.

4.2 To waive off the requirements stated in the para 2.3 and 2.1.4, more specifically
as provided in the proviso’s therein.

5.0 Validity of Appointment Letter: This contract is valid, subject to (a) satisfactory
verification as enumerated in para 3.6 above, (b) your acceptance of the offer
within the time limit stipulated and your joining duties.

6.0 Governing  Law  &  Jurisdiction: The  terms  and  conditions  of  this  letter  of
appointment/ employment contract shall be governed by the laws of India and
disputes  arising  herein  shall  be  subject  to  the  jurisdiction  of  the  courts  at
Bangalore or at your place of posting as on the date the cause of action of the said
dispute is said to have arisen.

7.0 Non-Solicitation: - You hereby agree not to solicit or cause to be solicited, either
during the currency of this letter of appointment and beyond (i.e. cessation of
your  employment  with  the  Company,  either  voluntary  or  involuntary,  any
employee in the employment company, or directly or indirectly, individually or
on behalf of any other person, firm, corporation or entity, (a) interfere with the
Company’s continuing relationships with its  existing employees,(b) attempt to
induce such other

                       employees to leave their employment with the Company, (c) interfere with
Company’s  continuing  relationships  with  Company’s  suppliers  or
customers, (d) sell, attempt to sell or solicit the sale of products or services
competitive with those of the Company to Comp any’s customers, or (e)
take  any action  to discourage or  divert  any  supplier  or  customer from
doing business with the Company

8.0 Non-Compete: - The Employee hereby understands and agrees that some
restrictions on its activities during and post the Employee’s employment is
necessary  to  protect  the  goodwill  and  other  legitimate  interests  of  the
Company.  The  Employee  agrees  to,  during  his  employment  with  the
Company,  to  perform for  the Company such duties  as  it  may designate
from time  to  time  and will  devote  his  full  time  and best  efforts  to  the
business of the Company and

8.1 Whilst in employment, the Employee agrees not to undertake any planning
for any outside business that may be directly or indirectly competitive with
the Company and during employment with the Company;

8.2 For a  period  of  one  year  after  your  cessation  of  employment  with  the
Company the Employee undertakes not to compete, directly or indirectly,
with the Company, whether as an employee, a consultant, agent, partner,
owner, investor or otherwise.

8.3 The Employee also hereby undertakes, not to engage, in any manner in any
activity that is or maybe at any point in time & in any manner competitive
with the businesses of the Company

8.4 The Employee shall  not,  during his/her employment with the Company
and for a period of twelve months thereafter,  without the prior written
approval of the Managing Director of the Company, engage in any other
professional employment or consulting, or directly or indirectly participate
in  or  assist  any  business  with  any  current  client  or  customer  of  the
Company.

8.5 The Employee shall  not,  during his/her employment with the Company,
engage in any gainful employment with any other Company.

9.0 Representation.  The Employee represents and warrants that s/he is not
subject  to  any  court  order,  agreement,  arrangement  or  undertaking,
including but not limited to non-compete and non-solicit obligations or any
other disability  which may in any manner restrict  the Employee either
from  accepting  the  terms  and  conditions  detailed  in  this  letter  of
appointment or  from performing your functions and providing  services
under the letter of appointment.

10.0 Interpretation/Severability.  If  any term, condition, or provision in this
Letter of appointment is found to be invalid, unlawful or unenforceable to
any  extent,  the  parties  shall  endeavor  in  good  faith  to  agree  to  such
amendments that will preserve, as far as possible, the intentions expressed
in  this  Letter  of  appointment.  If  the  parties  fail  to  agree  on  such  an
amendment, such invalid term, condition or provision will be severed from
the remaining terms, conditions and provisions, which will continue to be
valid and enforceable to the fullest extent permitted by law.

11.0 Waiver  of  Breach.  Any  waiver  of  the  provisions  of  this  Letter  of
appointment  or  of  a  party’s  rights  or  remedies  under  this  Letter  of
appointment must be in writing to be effective.  Failure, neglect, or delay
by a party to enforce the provisions of this Letter of appointment or its
rights or remedies at any time, will not be construed as a waiver of such
party’s rights under this Letter of  appointment and will  not in any way
affect the validity of the whole or any part of this Letter of appointment or
prejudice  such party’s  right  to  take  subsequent  action.   No exercise  or
enforcement by either party of any right or remedy under this Letter of
appointment  will  preclude  the  enforcement  by  such party  of  any other
right or remedy under this Letter of  appointment or that such party is
entitled by law to enforce.

12.0 Survival. All such provisions explicitly stated to survive the termination of
this  Letter  of  appointment  and  those  which  by  the  very  nature  and
verbiage are intended by Parties to survive shall so survive termination or
expiry of this Letter of appointment.

13.0 Relocation:  expenses  towards  shipment  of  household  goods/  car  (as
applicable):  You  are  entitled  to  avail  relocation  assistance  as  per  the
Sagility India Private Limited Employee Relocation Assistance Policy. In the
event of voluntary cessation of employment with the company within one
year from data of joining. You shall be liable to pay the amount received
towards shipment of household goods and / or car as per the retention
clause in the policy.

14.0         Maternity Benefit: All women employees would be entitled for maternity
benefits as per the prevailing Maternity Benefit Act

15.0 Acceptance:  If  the terms and conditions of appointment enumerated in
this letter of appointment are acceptable to you, please sign the duplicate
copy of this letter of  appointment as  a token of your acceptance of  the
appointment and the terms and conditions thereof and return it to the HR
Department.: 

Sagility India Private Limited
(Formerly Berkmeer India Private Limited)
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ANNEXURE II - SALARY & ALLOWANCES
Candidate Name Mamuduru Pallavi
Designation Trainee Process Consultant
Grade PC2                           Location Bangalore
Components              w.e.f - DOJ Monthly Annual

"A" FIXED
Basic 5,994 71,928
House Rent Allowance 2,398 28,776
Shift Allowance 5,000 60,000

Skill Allowance 962 11,544
"A" Sub-total – Gross Pay 14,354 1,72,248

"B" RETIRAL BENEFITS
Advance against Statutory Bonus 1,199 14,386
Provident Fund – Employer’s Contribution 1,435 17,220
Gratuity 288 3,456
ESIC Contribution – Employer’s Contribution 506 6,072
"B"Sub-total– Retiral benefits 3,428 41,132
Total Salary Cost (A + B) 17,782 2,13,380

"C" VARIABLE PAY
Performance Incentives (@ 100% of given achievement targets) 1,000 12,000
"C" Sub-total - Variable 1,000 12,000
Total Cost to Company ( A + B + C ) 18,782 2,25,380

"D" INSURANCE / OTHER BENEFITS
Total Cost to Company : (A + B  + C + D) 18,782 2,25,380
Net Salary*- This is an approximate net amount and is subject to vary based on any change of rules or law relating to 
employee compensation (not limited to change in PF or ESI) or tax laws or any changes in the compensation structure

14,001 1,68,012

Benefit / Scheme Description Value / PA
# Onetime Retention 
Bonus

A onetime retention bonus of Rs.6000/- is paid on your confirmation post 6 months of your joining. An 
additional amount of Rs 10,000/- on completion of 18th months. Rs. 16,000p.a**

Performance
incentives

Will be paid every month on achieving process defined target goals as defined in table below. The first 
three month's performance incentive will be paid on target during the seventh month payroll.

Rs. 12,000p.a**

Subsidized Transport 
Service

An indicative transport cost incurred by the employer for commuting between home to office and back 
which is a facility to avail and not to be encashed if not availed.

Rs. 16,200p.a**

Group Personal 
Accident

You are covered under group personal accident insurance policy of the company for a sum of -
Rs.

1,200,000p.a**
Group Term Life You are covered under Group Term Life Insurance policy of the company for a sum of - Rs. 2,00,000p.a**

ESI Scheme Self and your dependent family members  as declared will be covered under the Employees State 
Insurance (ESI) Act.

As applicable*p.m

Gratuity is payable on cessation of employment after a minimum of five years continuous employment as per the 
norms of the Gratuity Act  or in the event of demise or permanent disability of an employee.

As applicable*

Advance against 
provisional minimum 

Provided @ 20% of your Basic pay (PA) subject to the clause: The advance against statutory bonus will be 
calculated on maximum Basic Pay subject to a ceiling of minimum wages of the Land

As applicable*

Provident Fund You will be covered under Employees Provident Fund (EPF) Scheme under PF Act. As applicable*p.m
Income Tax Appropriate Income tax would be deducted in the payroll every month. As applicable*p.m

Professional Tax If any as per the applicable rules in your state. As applicable*p.m
Performance Incentive Ratings and Earnings Table:

Process Target achievement Training period >80-<85% >85-<95% >95-<100% >100-<110% >110%
PI Eligibility (%) 0% 50% 75% 100% 110% 125%
PI Eligible amount (Rs. p.a.) 0 6,000 9,000 12,000 13,200 15,000

PI Eligible amount (Rs. p.m.) 0 500 750 1,000 1,100 1,250

* Statutory Schemes are subject to change as per the Law from time to time.
 * * These are voluntary schemes offered by the Employer, which may change, including withdrawal at any time without any notice.

------------------------------------------------------------------                                                                                                                                                              ----------------------------------------------

   Vijay B S
   Manager - Human Resources
   Sagility India Private Limited
   ------------------------------------------------------------------                                   

                                                 Mamuduru Pallavi
                                                 Date: 

i As per ESIC, family means all or any of the following relatives of an insured person namely :- a spouse, a minor legitimate or adopted child dependent upon the insured person, a child who is wholly dependent on the earnings of the insured
person and who is (a) receiving education, till he or she attains the age of twenty five years, (b) an unmarried daughter, a child who is infirm by reason or any physical or mental abnormality or injury and is wholly dependent on the earnings of the
insured person, so long as the infirmity continues and dependant parents

Sagility India Private Limited
(Formerly Berkmeer India Private Limited)
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